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National Cheng Kung University (the University) establishes these
Directions in compliance with the requirements in Article 3 of the NCKU
Regulations for Assembly Site Management in order to effectively
manage the Taipei Liaison Office.
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This site is meant for related activities such as the arts and literature,
press conferences, and assemblies. In light of the use efficacy, besides
respective units of the University, external institutions or groups may
apply to borrow them, too. Site use fees may also be collected. The
available time slots and the fee collection criteria are shown in the annex.
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For respective administrative units of the University to hold meetings or
education and research units to hold degree-related oral interviews as
well as seminars, among other academic events or student club events
approved by the Office of Student Affairs, the site charge is waived.
When fees are collected from participants or the events are sponsored,
however, the site charge is to be paid according to the fee collection
criteria.
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To apply for using this site, the site charge may be waived or reduced
upon approval by the President of the University under special
circumstances. When air-conditioning is used during non-business hours,
however, additional NT$250 per hour to cover the cost of air-conditioning
needs to be paid as required by the Building Management Committee for
the site.
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To borrow the site, it is required to apply for approval by submitting the
Application Form or through the public space management system of the
University 14 days prior to the expected date of use and such use is only
allowed after the whole site charge is paid off 7 days prior to the
expected date of use.
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If the charge is paid and it is impossible to use the site, cancellation or
change of the use time may be applied for 7 days prior to the requested
date of use. Once canceled upon approval, the paid site charge will be
refunded without interest after the 10% transaction fees are deducted.
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When the use of this site is applied for, it will not be approved under one
of the following conditions; that having been approved may be canceled
or be discontinued:
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(1) The activity violates laws and regulations or obstructs public order or
good customs.
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(2) The activity involves damages to related facilities and equipment of
this site.
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(3) Political party activities are involved.
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(4) It does not answer to the contents applied for or the site is
transferred to be used by someone else.
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(5) The university’s unit borrows the site on behalf of an external
institution or group in order to circumvent or reduce the site charge.
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(6) Other conditions where use is considered inappropriate
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Use of this site shall be based on the following requirements:
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(1) If the desks and chairs need to be rearranged while the site is being
used, the borrower may freely move them and reinstate the site
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upon completion of the event; without prior approval from the
University, do not introduce additional power sources.
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(2) The borrower shall properly maintain respective facilities and
equipment at the site and shall restore them or pay for what they are
worth in case of damage.
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(3) The site is located inside an office building. Behavior that will affect
other building users such as speaking loudly, putting up posts,
adding nails and smoking is strictly prohibited.
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(4) Miscellaneous affairs such as tea and water needed during the
event shall be the sole responsibility of the borrower. Cleanness of
this site needs to be kept after it is used. If huge waste is left behind,
the borrower shall take sole responsibility for the cleanup or the
required cost. Please turn off the air-conditioner, lights, and close
the door and windows after use.
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In the event that the applying unit violates the requirements in the
preceding paragraph and does not heed advice, the university may
discontinue the use immediately and the paid charge will not be
refunded.
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If this site is needed for an important event of the University, the
University has the privilege over its use and notify the applicant 7 days in
advance to suspend or postpone the use; if postponed use is impossible
for the applicant, the various fees that are paid shall be refunded without
interest.
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These Directions are to be implemented after they are approved by the
President of the University and the same shall apply to their revisions.
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NCKU fee collection criteria for its Taipei Liaison Office
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‘EH B4 09:00~12:00 Rl - B
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18:00 ~ 21:00 Monday 4,800 |conference
through Friday equipment
1. A G - e - i -
There are conference desks and chairs, podiums, and whiteboards at the
site.
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For the multi-functional room, for each additional hour, NT$1,500 is to be
et collected; when it is shorter than an hour, it shall be charged for an hour.
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It is currently under the management of the NCKU Alumni Association of
Taipei. For each time slot when the site is borrowed by the clubs under the
Association, the charge at 50% of that shown in the Fee Collection Criteria
for the site applies.
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NCKU Application Form for Use of its Taipei Liaison Office
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No.
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Applying Unit Date of application: MM/DD/YYYY
HHER s B an
Applicant Telephone
Gy FHRA
Name of event Host
BTN
Details about
the event
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[EFHN%R]  Date: MM/ DD/ YYYY
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Time: through a total of hours
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SHAEK A BEH IFE'EJ&”.R{% Multi-functional room
Number of . Space and equipment | o an

. Participants 05 5 ax (i
participants used L .
Audiovisual equipment
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Site: $
2. WEREH T
b9t Audiovisual equipment: $

Charge 3. ZeIEE N\ > A/NIE 250 ¢ o 3 T o
Air-conditioning: hours, with NT$250 per hour and $ in total.
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$ in total
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~ Handling officer Head of the Management Vice President for

Reviewed and
approved by
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The applying unit has read carefully and agreed to abide by the NCKU Directions for
Managing the Taipei Liaison Office:

o o

oYes oNo

Service Division General Affairs
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SEE IR (1) If the desks and chairs need to be rearranged while the site is being

SN used, the borrower may freely move them and reinstate the site upon

completion of the event; without prior approval from the University, do

not introduce additional power sources.
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Attention
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The borrower shall properly maintain respective equipment at the site
and shall restore them or pay for what they are worth in case of
damage.
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The site is located inside an office building, which is suitable for
stationary activities. Behavior that will affect other building users such as
speaking loudly, putting up posts, adding nails and smoking is strictly
prohibited.
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Miscellaneous affairs such as tea and water needed during the event
shall be the sole responsibility of the borrower. Cleanness of this site
needs to be kept after it is used. If waste is left behind, the borrower
shall take sole responsibility for related cleanup and cost. Please turn off
the air-conditioner, lights, and close the door and windows after use.
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This form is to be sent to the Management Service Division under the
Office of General Affairs of the University once approved to facilitate
subsequent borrowings.




