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NCKU Regulations for Lending and Managing Staff Single-room Dormitories
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1. National Cheng Kung University (the University) establishes these Regulations according to the
NCKU Regulations for Assigning, Lending, and Managing Dormitories, in order to reinforce the
dormitory management.
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2. The dormitories are provided for use by the following staff:
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1. Faculty and staff within the University’s organization.
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2. Scholars and post-graduate researchers hired by the Ministry of Education and the National
Science and Technology Council to teach at the University, staff, project staff and functional
proxies hired by the University, with confirmed demand for work and facts, once reviewed
and approved through the project, may also borrow them for the duration of their
employment. Staff within the organization, however, shall be prioritized. The charge standard
of the user charge paid monthly is released separately.
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3. For technicians, drivers, and janitors within the University’s organization, to meet their
functional demand, separate single-room dormitories may be set up or some of the empty
rooms among existing dormitories may be applied for and used accordingly. The quantity is

to be determined by the Dormitory Assignment, Lending, and Management Committee (the
Committee).
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Persons from other institutions who serve in the school.
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3. Anyone with one of the following conditions may not apply for borrowing the University’s
dormitories:
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1. The applicant, the spouse, or the minor child owns a home within a radius of 20 kilometers of
the University.
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2. The applicant or the spouse has received assistance from the government in purchasing
(building) a house or getting a mortgage within a radius of 20 kilometers of the University.
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3. The spouse is a military, public and teaching personnel that has borrowed a dormitory as the

head of a government agency or a multi-room functional dormitory within a radius of 20
kilometers of the University.
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4. The dormitories are classified as follows to be assigned and borrowed:
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1. CHING-YEH single-room dormitories are to be assigned and lent to faculty and referred

section heads (directors), someone of a higher ranking and persons from other institutions
who serve in the school.
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2. TZU-CHIANG single-room dormitories: The first to fourth floors are to be assigned and lent
to faculty and staff, teaching assistants, project staff, and functional proxies hired by the
University faculty, staff in medical schools and persons from other institutions who serve in

the school; the fifth floor is to be assigned and lent to short-term borrowers and Postdoctoral
Research Fellow approved as an exception.
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5. Application and borrowing procedure:
()R RBY R A FZES R G BEG LIRS AT
Fﬁﬁ@fa%@iﬁﬂﬁiﬁﬁ’é IR T £ iﬂ*?@%ﬂ’wﬁaﬁﬁﬁ
foo HEAEFER 0 B RAEEPUERY o
1. For applicants specified under Article 2 Subparagraph 1, 3 or 4 herein, the Application Form
needs to be completed, with enclosure of the household registration and employment data, and



be submitted to the Management Service Division under the Office of General Affairs to be
registered on the waiting list. The Office of General Affairs shall review the Application Form
and assign the dormitory depending on the actual vacancy available and the decision will be
notified to the Personnel Office and submitted to the Vice President for General Affairs to be
approved prior to use.
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2. For applicants specmed under Article 2 Subparagraph 2 herein, materials such as household

registration and employment data shall be enclosed and related units of the project shall be
notified. The Office of General Affairs shall review the Application Form and assign the
dormitory depending on the actual vacancy available and submit it for approval prior to use.
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3. The allocation of dormitory rooms is handled in a centralized manner before the start of each

semester (in January and July) and during April and October, based on the availability of vacant
rooms, following the order of the allocation list. At least 70% (rounded up) of the vacant rooms
available for allocation each time must be reserved for newly hired faculty members. If a faculty
member commences employment mid-semester and has an urgent need for accommodation, and
if there are available rooms, they may be allocated after a formal request and approval from the
Director of General Affairs.
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6. The dormitory lending period shall be eight years, and a request for renewal may be submitted before
the expiration of the lending period. Each renewal period shall be three years.

During each renewal period referred to in the preceding paragraph, the monthly management fee
and user charge may be adjusted. The fee rates shall be announced separately.
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7. Dormitory borrowers need to vacate within 3 months in case of transfer, resignation, temporary
suspension from duty, retention of position while on leave, or retirement and vacate within 1
month in case of revocation, disciplinary suspension and dismissal. Borrowers should hand in the
key(s) before the procedure begins to leave the University and may be prioritized to be assigned or
lent a dormitory as soon as return to the University for working.

Borrowers should pay the management fee and related fee before moving out.
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8. Borrowers fail to relocate after the termination of the contract, shall be fined NTD 300 per day
beyond the expiry date. The school may collect the amount from the borrowers’ salary account or
authorized account.
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9. In case of the need to use an electric furnace or an air-conditioner, among other appliances that
consume a lot of electricity, electricity safety needs to be tested by the Construction and
Maintenance Division along with the manager.
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10. After the amendments to these Regulations are approved, the Office of General Affairs shall
notify the dormitory borrowers to process the contract renewal.
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11. These Regulations are to be enforced following approval through the administrative meeting; the
same shall apply to their revisions.



