EHF LY A
NCKU Short-term Housing Application Procedure
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1. Use your ID and password to log in to the Cheng-Kung Portal, Teacher and Staff,

Faculty Dormitory Management system. If you do not yet have an ID and
password, register as a visitor.
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2. Press “Apply for a Dorrmtory”
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3. Click ”Add”.
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4. 1If you are the resident, select "Same as Resident". If you are a helper filling out

the form, select "Different from Resident", then select "Short-term Dormitory".
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5. Fill out the form, then click "Save" and "Send".
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