
NCKU Short-term Housing Application Procedure 
 
1. Enter NCKU e-system, log in with your employee ID and password 

(First time log in, please enter the last 4 digits of your ARC + the last 
4 digits of date of birth.)  
(http://eadm.ncku.edu.tw/welldoc/default.php# ) 

 
 
 
 

2. Click “事務管理類”  then “公共空間管理系統” 

 

 
 
 
 
 

http://eadm.ncku.edu.tw/welldoc/default.php


3. Click “場地申請作業”  then “短期學舍申請單” 

 

 

4. Fill out the application form and click “確定” to send the form out. 

 
 

 

 
 
 
 
 
 

Applicant 
Cell phone 

Borrower unit and name 

Borrower 
E-mail 

Choose 
no. 54,56 
or 38,40 

Period of borrow Borrower phone number 

Express again your name, unit and job title 

Express that you are visiting scholars, would like 
to apply for the dormitory 

Choose 外籍學人 

Choose 訪問 

Upload your appointment letter as a prove, then 
press 夾帶檔案 

Press 確定 to complete 
the application 

Applicant 
extension Applicant 

E-mail 



5. When the application is approved, you will receive an e-mail notice. 

 

 

6. Log in the system again, click “進入批核”, then click “閱畢”. The file 

is saved. 
 

       
                 


